
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

4. Dates of Series 
Earliest Latest 

I I. 
6. Records Series Tit< (followed by ride used in office; if different) 

(PAC-1057) 
SOCIAL SECURITY TABULATION REPORT BY FUND I .  

_.  FILEAGENCYvW, DE COMMON 

__  _ _  I 
7. Record Series Description 

Documents relating to: 

This  file contains the following documents (include form numbersand rides, if any): 
Attach samples of the file. 

Maintaining a listing of contributions made by Departmental divisions 
to the Social Security Trust Fund. 

Computer listings identifying fund and division numbers and tabulating 
total amounts of contributions made by each division's employees. 

Included are: 

-- -_ -_ 
How often are records referred to which are: 

* 
One to six months old 
twenty-five months and older:-~-? 

Letter-size drawers ; Legal-slze drawers ; Shelves ;Other (&ify) ~ 

; Seven to  twelve months old ; Thirteen to twenty-four months old 

I__ I 
--_ _--. ~- . _ _ _ ~ .  

Remrds 

(Over) 
---.-_.- 

AR--50-71; Rev. 76 



- .  - _- -----_ -_" -.--.-.- -.-_v___T.y - . - -~ - r - - - -~ - .  ~~-. ,  ..--- ~ .1 . -. .--;---.-1 

__- .__E___ c 

a. 1s this the official copy of the series? 
If not. where is it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

d 

I - ~ . ~ _ _ _ _  
X c. Is  this a vital record? 

uled om ratelv? 
Iirhed? 17 u e u w ~  
I 1  

. ,  

-- 
111 ,I____ ~ - _ _  

.. 
1. Retention Requirements . .- I /.' I 7 ' -  LThe _ _  followi$requires %i the series to be kept: 

F~ 

a. State Law - years. d. Audit period -years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

c___I_ i- 

2 Aooroved Disposition Instructions This agency recommends t h a t  the file series be cut otf at  thb end of each: 

0 Calendar Year; 0 F i m l  rear; CX Other Spe he1 nv then, 

Hold in the current files area --month(s) 
0 Transfer to  local holding area, hold 
D Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
nt Other (SpecifyJ 

yearb); then 
yeark.); then 

yearb); then 
a Destroy. 

Cut off  file upon completion of each quarterly report; hold in current files area 
1 year; then destroy. 

These instructions apply to a l l  ptior and future accumulations of the series. 

lacommendations in para- 
raph 12 are approved. 
I f  disapproved, anach letter 
If explanation.) 


